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ATTACHMENT A

TRACS Project/Contract Query Program Specifications for
Downloaded ASCII File

Users of the TRACS Project/Contract Query may select the download option from the query
window to download the data into an ASCII file for reporting purposes.  Users continue to have the
browser option to select and view the queried data though their web browser.

The fields listed in the table below are in the same sequence as they will appear in the
downloaded ASCII file.  The ASCII file will be comma delimited so the user may import the data
into database packages, such as Microsoft Access.  The Header Field Names will appear at the
beginning of the downloaded file and will be separated by commas.  Following the Header Field
Names will be the data returned from the query.  The data will be displayed in the order of the
Header Field Names and each field will also be separated with a comma.

NOTE:  The following table defines the downloadable data, as it is stored in a DB2 table.  Date
formats described as eight-characters will appear in the ASCII file as MM/DD/YYYY, M/DD/YYYY,
M/D/YYYY or MM/D/YYYY.

Example of a Downloaded ASCII File

Contract Number, Project Number, Last Name, First Name, Middle Initial, Head SSN, Unit Number,
Effective Date, Cert Type, Action Code, Action Effect Date, TRACS Process Date, AP, TTP, Annual Income,
Adjusted Income, Gross Rent, Assistance Status Code, Project or Contract Number, Subsidy Type,
Previous Contract Number, Next Recert Date, Bedroom Count, Over/Under Housed, Move In Date,
Discrepancy Indicator
IN160002001,,BROWN,MYRON,,503408211,006,3/1/2000,AR,CT,,2/4/2000,204,376,15532,15052,580,E,,,
,3/1/2001,1,,12/26/1978,N
IN160002001,,ORGANGE,TERRY,M,215285477,011,3/1/2000,AR,CC,3/1/2000,2/4/2000,430,150,6384,59
84,580,E,,,33333333333,3/1/2001,1,,1/1/1993,N
IN160002001,,GREEN,DOROTHY,,064140511,014,3/1/2000,AR,,,2/4/2000,192,388,16112,15519,580,E,,7,
,3/1/2001,1,,2/1/1986,N
IN160002001,,BLACK,GERALD,M,326329766,021,3/1/2000,AR,,,2/4/2000,406,254,11047,10176,660,E,,2,,
3/1/2001,2,O,3/5/1996,Y
IN160002001,,PINK,NAOMI,,177184244,022,3/1/1999,AR,MO,3/21/1999,1/6/2000,257,323,13903,12933,5
80,E,,9,,3/1/2000,1,,5/15/1990,N
IN160002001,,BLUE,GEORGE,,354166533,024,3/1/2000,AR,,,2/4/2000,411,249,12953,9943,660,E,,1,555
55555555,3/1/2001,2,O,5/1/1989,Y
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TRACS Project/Contract Query
Downloadable Fields for ASCII File

No. Header Field Names Data
Type

Byte
Count

Note

1 Contract Number Character 11 If contract number is used to query the
database, this field will be populated with
the queried number for every selected row.
If an associated project number exists, it
will be displayed in Field No. 19, Project or
Contract Number.

2 Project Number Character 8 If project number is used to query the
database, this field will be populated with
the queried number for every selected row.
If an associated contract number exists, it
will be displayed in Field No. 19, Project or
Contract Number.

3 Last Name Character 20 Head of Household’s Last Name
4 First Name Character 20 Head of Household’s First Name
5 Middle Initial Character 1 Head of Household’s Middle Initial
6 Head SSN Character 9 Head of Household’s Social Security

Number
7 Unit Number Character 10 Unit where family is residing
8 Effective Date Date 8 Certification Effective Date
9 Cert Type Character 2 Certification Type
10 Action Code Character 2 Action Processed Code:

Blank = (Re)certification
CC = Combined Contract
CT = Correction
GR = Gross Rent Change
MO = Move Out
TM = Termination
TO = Unit Transfer Out
UT = Unit Transfer In

11 Action Effective Date Date 8 The Transaction Effective Date will be only
one of the following dates depending on the
Action Code:
Blank = Certification Effective Date
CC = Contract Combined Effective Date
CT = Correction Certification Effective

Date
GR = Rent Change Date
MO = Move Out Date
TM = Assistance Termination Date
TO = Transfer Out Date
UT = Transfer In Date

12 TRACS Process Date Date 8 Date the transaction was processed by
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No. Header Field Names Data
Type

Byte
Count

Note

TRACS
13 AP Numeric 8 (Calculated) Assistance Payment:

HUD-paid portion of the rent
14 TTP Numeric 8 (Calculated) Total Tenant Payment
15 Annual Income Numeric 8 Annual Income of Household
16 Adjusted Income Numeric 8 (Calculated) Adjusted Annual Income of

Household
17 Gross Rent Numeric 8 Contract Rent + Utility Allowance = Gross

Rent
18 Assistance Status Code Character 1 Household Assistance Status Code:

Non-Citizen Rule Status
19 Project or Contract Number Character 8 or 11 If queried by contract and a project number

exists for the certification, the project
number is displayed. If queried by project
number and a contract number exists for the
certification, the contract number is
displayed.

20 Subsidy Type Character 1 Example:  1 (e.g. Section 8)
21 Previous Contract Number Character 11 Contract number for the household before it

was combined with the current contract
number upon renewal.

22 Next Recert Date Date 8 Next Recertification Date
23 Bedroom Count Numeric 3 Unit Size
24 Over or Under Housed Character 1 Over-housed or Under-housed Unit

(Blank, O or U)
25 Move In Date Date 8 Date household moved into project
26 Discrepancy Indicator Character 1 Certification Discrepancy Indicator

 (Y or N)


